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Sr.No

Question

Option A

Option B

Option C

Option D

Provisional Ans.

MS Excel 2019 T3 horar
function eI ersaTd el
Tf3er 9% capital FLA?

proper()

lower()

upper()

sentence()

MS Excel 2019 7ed i
workbook FXTATHTET FTuTaT
keyboard shortcut
FTALAT?

Ctri+ b

Ctrl+n

Ctrl+ w

Ctrl+ k

MS Excel 2019 7ear
frar=at cell copy
FTOTHTST FI0raT keyboard

shortcut aTIZaTa?

Ctrl + a

Ctrl+b

Ctrl+c

Ctrl +d

MS Excel 2019 A& 9rs3
STTETITHTST FToTaT
keyboard shortcut
FTALAT?

Ctrl+ s

Ctrl+ f

Ctrl+ a

Ctri+d

paragraph =T qZATAAT
large capital letter Tv=rmamt
2 ATt

Insert

Dropcap

Page layout

Add

Picture command =at
Insert Tab key =T ITARITA
AT picture =T insert ATET
E 9T

Ribbon #er
tabs srgqra

selected cells T#T cell LT

FEATITETET ST contents

center W AUATATS
EFEIERGIE)

Merge &

Center

Merge

Center

Connect

Ao Ms-Word A& table
delete % 9Thd ATET

10

.......... Facilities 2 Excel

HEY e,

Mail Merge

Print Layout

View

Page Cover

Format Painter

11

2T chart =T Tsh1T

T

Polygon

Scatter

Pie

Line

12

2 T audio file
EIES

ipj

.bitmap

.mp3

-png

13

2 powerful
software ,presentation
material T FTTATHTE
.

MS-PowerPo

int

MS- Word

MS-Outlook

MS-Excel




Sr.No Question Option A Option B Option C Option D Provisional Ans.
14 AT HEd I ATTT MS Word Excel Notepad Powerpoint D
gq g4 presentation T worksheet
FE ATHAT.
15 view slides Outline Normal Print Layout T TR B
TATX FITATHTST TTIH view
e,
16 Active window , close Alt+Tab Alt+F4 Tab Spacebar B
FIOATETST AT
shortcut key
=T FTIT F% AT
17 | Advanced Word FIET X% A
processor T&TT Notepad @T
less memory require 3.
13 Arithematic operations Input unit Output unit ALU VDU C
ATHT
performed e ST
19 Binary Number System 0 1 2 10 B
e digit T&r
electronic signal Tr@adra
20 Binary Number System Bit Byte Numbers Value A
X 0 and 1 T
T TS
21 | Browser =aT security CRICEY T A
settings F2HT ON ZaT=aTa.
22 | Browser @& open FE@wT ERIEES I A
webpage 3T HTML code
TTET ST L.
23 | CD or DVD % weh TF= aET o A
side g data store
FLOATETET ATICAT ST
24 | CD-ROM 78 wréar READ WRITE DELETE RIEEIRES A
AT IqTd.
25 | Client PC a1 waisieft #ame ERIERS T A

ATIUATEATST server I
T FLET AT




